


WASCO COUNTY BOARD OF COMMISSIONERS
REGULAR SESSION
JANUARY 18, 2012

DISCUSSION LIST

ACTION AND DISCUSSION ITEMS:

ON HOLD:

1. Discussion on Scope of Work and Proposed Budget for Updates and
Maintenance to Wasco County Website.

2. Discussion on the National Guard Armory Property.

3. Consideration of the letter of interest received from Jim Winterbottom, The Dalles

Disposal Service Site Manager, for the opening on the Wasco County Solid
Waste Advisory Committee.
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WASCO COUNTY
MOBILE COMMUNICATION DEVICE POLICY

Policy:

This policy establishes guidelines for the use of mobile communication
devices (cellular phone, iPad, pagers, mobile data terminals) in Wasco
County by all County employees. It is the policy of Wasco County that all
County equipment be managed and used to conduct the business of Wasco
County in a safe, efficient, and cost-effective manner.

Distribution:

Mobile communication devices shall be assigned at the direction of the
Department Director with approval from the Administrative Officer or Board of

County Commissioners.
Mobile communication devices may be assigned fo the foilowing:

Vehicle: Department Directors may authorize the installation of a cellular
phone, or mobile data terminal into a County owned vehicle or vehicle used
in conjunction with the County Vehicle Allowance Policy.

Department Pool; Department Directors may authorize the purchase of
mobile communication devices for use by all employees of a specific
department.

Volunteers: Department Directors may authorize certain County volunteers
who are required to respond to after-hour emergencies.

Individual: Department Directors may assign a mobile communication device
to an individual who is required to remain in contact with other employees
and/or officials.

Cellular Telephones Assigned fo Individuals

Individuals will be assigned cellular telephones in one (1) of three (3)
categories. Employees are required to follow the rules regarding cellular
telephone use as outlined. The three (3) categories are as follows:

A County supplied cellular telephones:

Most employees with a business need for a celluiar telephone
will be assigned a County owned cellular phone. Cellular
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telephone use on devices supplied by the County is restricted
to County business.

Personal cellular calls {outgoing or incoming) will only be _
allowed in limited and infrequent cases for instances of family
emergencies if these calls cannot be made from a land line
phone in a reasonable period of time. These calls should be of
short duration.

NO OTHER PERSONAL USE IS ALLOWED, EVEN IF
REIMBURSED. The aforementioned emergency calls do not
need to be reimbursed.

County supplied cellular phone (used as the only available
phone to the employee):

Wasco County’s policy is taken directly from the Oregon
Government Standards and Practices Commission (OGSPC)
Advisory Opinion 01A-1004:

“If the agency is providing the employees with cellular
telephones only and not regular desk telephones we believe
that the rules cited under Telephones in Advisory Opinion 98A-
1003 ailso apply to cellular telephones. The employer may
allow employees to use the cellular telephones to talk to family

~members, make medical appointments, schedule service

technicians, confer with a child’s school and take care of any of
a variety of other matters which can only be accomplished
during regular working hours without such usage being
prohibited by law. In this situation it would be less disruptive to
permit employees to make such personal calls from the cellular
telephones than to require an employee to take a break or
leave from work to take care of personal matters.

Personal telephone calls made during working hours from
public employers’ telephones should be brief and infrequent.
Personal long distance calls, even if the employee reimburses
the agency for the cost of such calls, may not be made on
agency telephones.

" If the agency chooses a cellular telephone plan that includes

long distance telephone calls at no exira charge the employees
would be prohibited from using this service for personal calls. If
the employee used this service the employee wouid be

2 — Mobile Communication Policy
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receiving a financial gain or avoiding a financial detriment and
would be in violation of ORS 244.040(1) (a)."

Employees who have access to a desk phone must comply
with the rules set forth under Category A of this policy i.e.
cellular phones are for business use and personal calls are
restricted to emergencies calls. Wasco County cannot expand
on the OGSPC opinion to allow more fiexibility.

C. Personal cellular phone provided as an employment benefit:

The County recognizes that due to the nature of some
positions, both elected and appointed, certain employees
should have a cellular phone allowance provided. The Board of
County Comimissioners or Administrative Officer, in conjunction
with Department Directors, may designate employees who will
receive a monthly stipend; as set by the Board of County
Commissioners, of additional taxable income for the specific
purpose of obtaining a personal celiular phone.

This monthiy allowance amount may be adjusted periodically
by the Board of County Commissioners. This cellular phone -
would be used for business, but would not have the same
restrictions on personal use since it is a personal phone.

Employees receiving this benefit are required to maintain an
active cellular phone account.

Work Sites:

Employees are prohibited from engaging the use of a cellular phone
while at a work site during which the operation of a cellular phone will
be distraction to the user and/or may create an unsafe work
environment. -Such work sites include but are not limited to: road
repair, maintenance and construction, operating or repairing energized
equipment such as electrical panels, motors, or energized circuits.
Such work sites must be secured or the cellular phone used only by
an employee while out of harms way of such work environments. -

Off-Road Equipment

Employees are prohibited from engaging the use of a cellular phone
while operating moving motorized off-road (maintenance/construction
type) equipment. Even hands-free cellular phone use will not be
authorized while operating this type of equipment, uniess the
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equipment has been properly stopped and taken out of gear or turned
off. _

While Driving a Motor Vehicle

Wasco County follows State Law as it pertains to using a mobile
communication device while operating a motor vehicle. Other than
emergency service vehicles and some other exceptions it is the policy
of Wasco County that operation of a mobile communication device is
prohibited while operating a motor vehicle.

Other Mobile Communication Devices

Asit pertains to this policy other mobile communication devices is defined as

but not limited to: pagers, iPads, mobile data terminals, and other data
devices as may become available.

Mobile communication devices will be kept up {o date on the normal
computer rotation as defined by the Information Technology Department.
The County will not be responsible for maintaining personal applications
loaded on any mobile communication device. .

individuals will be assigned mobile communication devices in one of two (2)
categories. Employees are required to follow the rules regarding mobile
communication devices use as outlined herein. The two (2) categories are
as follows:

A. County supplied mobile communication device:

Most employees with a business need for a mobile
communication device will be assighed a County owned mobile
communication device. Mobile communication device use on
devices supplied by the County is restricted to County business
only.

Personal use of mobile communication devices will only be
allowed in limited and infrequent cases for instances of
emergencies or for personal communications or applications
incidental to otherwise acceptable use before and after
scheduled work hours. '

County supplied mobile communication devices are subject to
the same provisions as a county provided cellular telephone as
described above and as further outlined in the Wasco County
Computer Policy, and Wasco County Internet/ Intranet Policy.

"4 — Mobile Communication Policy
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B. Personal communication devices provided as an employment
benefit:

The County recognizes that due to the nature of some
positions, both elected and appointed, certain employees
should have a mobile communication allowance provided. The
Board of County Commissicners or Administrative Officer, in
conjunction with Department Directors, may designate
employees who will receive a stipend; as set by the Board of
County Commissioners, of additional taxable income for the
specific purpose of obtaining a personal mobile communication
device. This stipend will be based as a onetime purchase
stipend as required by the computer rotation plan and/or a
monthly stipend for data charges.

This monthly allowance amount may be adjusted periodically
by the Board of County Commissioners. This mobile
communication device would be used for business, but would
not have the same restrictions on personal use since it is a
personal device.

All restrictions as to safe use as described above apply to
mobile communication devices.

This policy will take effect immediately and may from time to time be
revised. All revisions, as recommended and adopted by the Wasco
County Board of Commissioners, shall be made part of this policy as if
said revisions were fully written hereunder.

“Failure to comply with any provision of this policy may result in
disciplinary action up to and including termination.”

References:

Oregon Ethics Law, Oregon Revised Statutes 244.010 — 244.045, in relevant
part: 244.040 (1)(a) No public official {[or employee] shall use or attempt to
use official position or office to obtain financial gain or avoidance of financial
detriment that would not otherwise be availabie but for the pubiic official’s [or
employee’s] holding of the official position or office.

i

i
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Oregon Government Standards and Practices Commission, Technology
Advisory Opinion, 7/9/98: Public agencies provide cellular phones to their
employees specifically to facilitate the carrying out of official business. Public
agencies’ cellular phones are not for the convenience or personai use of
employees.

If public employees desire {o have the convenience of a cellular telephone
while on duty to make the types of routine personal called cited in the section
relating to telephones, the employees must acquire and pay for their own

- personal cellular service.

Oregon Government Standérds and Practices Commission Advisory Opinion’
01A-1004, 6/1/01. Please refer to Section D above.

ADOPTED this 18th day of January, 2012.

WASCO COUNTY BOARD
OF COMMISSIONERS

Rod L. Runyon, Chair of Commission

Sherry Holliday, County Commissioner

Scott C. Hege, County Commissioner

APPROVED AS TO FORM:

Eric J. Nisley
Wasco County District Attorney
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NOTICE ACCEPTING SEALED BIDS FOR SURPLUS 2005 DODGE DURANGO

Wasco County has declared the wrecked 2005 Dodge Durango as surplus. Sealed bids
are being accepted until January 17", 2012 at the County Clerk’s Office, County Court
House, 511 Washington Street Suite 201, The Dalles, OR 97058. The sealed bid must
clearly be marked “Bid for 2005 Dodge Durango” and shall include the name of the
individual, phone number and mailing address. Pictures of this vehicle can be viewed at
www.co.wasco.or.us . The sealed bids will be opened by the Wasco County Board of
Commissioners at 1:45 p.m. on January 18, 2012 in the County Court House Deschutes
Basement Meeting Room, Suite BO8. The successful bidder must remove the vehicle
from the premises within 5 working days from the date of notification. Questions can be
directed to Sue Stephens by calling (541) 506-2550 between the hours of 8:00 a.m. and

4:30 p.m.



http://www.co.wasco.or.us/
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The OWNER will review the “Tentative Certificate of Substantial Completion” and
concur or offer written objections to the ENGINEER of any provision of the certificate.

After the ENGINEER considers the Work substantially complete, the ENGINEER will
issue a“ Definitive Certificate of Substantial Completion” to the Contractor and OWNER.
The Certificate of Substantial Completion shall then be signed by the Contractor and
OWNER in acknowledgment of the terms and conditions of Substantial Compl etion.

Upon receipt of the “Definitive Certificate of Substantial Completion”, the Contractor
shall have 10 days to complete all items on the tentative list of items needing completed
or corrected, submit all O&M Manuals, submit all Record Drawings, submit materias
certifications, submit all special warranties or guaranties, complete all reports and
certifications, fulfill all contract requirements, and submit the “Contractor’s Completion
Certification” form and “Final Application for Payment.”

Upon receipt of the “Contractor's Completion Certification”, the OWNER and
ENGINEER shall review all requirements of the Contract and the ENGINEER shall
make afinal inspection of the Work.

a If the Work is not completed as required, the Contract time shall continue to run,
the ENGINEER shall submit to the Contractor a written list of Work yet to be
completed, and the Contractor shal then complete the Work and resubmit a
“Contractor’s Project Completion Certification” form.

b. If al requirements are fulfilled, the ENGINEER will complete and submit to the
Contractor, for Contractor’s signature, the “Final Acceptance Report”.

Upon approva of the “Final Acceptance Report” by the OWNER, ENGINEER, and
Contractor, the OWNER will make final payment.

20

General Requirements
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